INTERNSHIP SYLLABUS – First Semester
Instructor(s):  Samantha Candia




Telephone:      443-909-0177 (call or text)



E-mail:
            Samantha_N_Candia@mcpsmd.org
Office Hours:
I am available by appt. Please text, call or email me to make an appt. 

COURSE OBJECTIVE: 

The objective of the course is to give students real-world experience in a workplace setting where the students can explore career opportunities.  The internship is to be a learning experience and it is expected that the interns will receive mentoring on-the-job.

INTRODUCTION:

Your internship grade will be assessed based on the following criteria:
1. ACTIVATED Edline Account due Friday 9/4. YOU MUST HAVE EDLINE! I will be updating on a regular basis with important information. This is your first grade!
2. Resume due Tuesday 9/8.
3. Forms to be signed:  Contract, Learning Contract, Emergency Accident Form, MOU (Memorandum of Understanding) due Tuesday, 9/8.
4. UPDATED Site visit Data Table due Monday, 9/14.
5. Attendance and Participation – You need to sign in EVERY day when you are here.  If you do not sign in, you will be marked absent.  The sign out list will be posted weekly on the outside my office 1017. A completed and signed time sheet with the number of hours worked each day and the reflection of that week is to be turned in each week on Monday. If you are out sick, have a half day of school, etc., YOU MUST contact your sponsor and let them know you will not be there. It is your responsibility to inform them of your schedule!
You MUST leave Paint Branch at your scheduled internship time (unless your internship is at Paint Branch). You may not go to the media center, hang around outside, etc. If you are staying at Paint Branch with a teacher for something, you MUST HAVE A PASS from that teacher. I will not write passes.

6. Weekly time sheets are to be filled out and a written review of your activities from the week.  For example:  This week, I did the following . . . (this will be a formative grade).

7. Seminars will be either in person or online.   Online seminars will be on articles for you to read and reflect by writing a review or researching a given topic.  Seminars not online will take place in the Principal’s Team Room. These will be listed as a summative grade. Seminars are scheduled during lunch, 5th, 6th and 7th period. You can come during any of these times. If you cannot attend, there will be an alternate assignment. The dates are:

· August 31, 2015
· September 21, 2015
· October 12, 2015
· November 16, and 30, 2015
· December 14, 2015

· January 11, 2015

· You will be notified of any additional dates. 
8. Quarterly & Semester Evaluation & Site Visits to be completed by your sponsor and Ms. Candia. First Quarter Sponsor Evaluation is due Monday, October 19, 2015. This should be completed and signed by your sponsor.
9. First Quarter Internship Reflection is due Monday, October 19, 2015.Final First Semester Internship Reflection is due Monday, January 11, 2015.
