ALBERT EINSTEIN HIGH SCHOOL [image: ][image: ]
11135 Newport Mill Road, Kensington, MD  20895 
Telephone:  240-740-2700	Fax:  301-962-1016 
 
Principal:  Dr. Christine Handy 
 
Assistant Principals:  Mr. Nathaniel Collins, Dr. Cynthia Webb, 
Mrs. Betty PierreSaint-Walla, and Ms. Shanay Snead 

Notice of Planned Absence

Today’s Date: ________________
Date(s) of Absence: ___________________________________		____________ Absence Code
								_____________Approved Excused
								_____________Approved Unexcused
								_____________Unexcused

To: Teachers
From: Administration

____________________________________________    _____________ Grade ________ has parental permission to be 
		Student Name		              ID #
absent from school. It is understood that __________________________________ will be responsible for all assignments and assessments missed during this absence. According to MCPS Regulation JEA-RA, requests for family travel are not lawful absences. 

Grade Level Administrator: _________________________________________________________________________

This Form must be signed by an administrator before being presented to the teachers for signatures.
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[bookmark: _GoBack]Return this form to the attendance secretary BEFORE the absence.
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