
 

  

Enter Mnumber 



 

  

Click box and then click  

Submit/Next 



 

  

Parent’s/guardian email here or click to 
print form and upload 



 

  

High school should already be 
filled in 

Drop down menu will have counselors’ 
names. Please make sure we have all the 
current counselors at your school 



 

List of courses with ways to 
search 



 

 

If the class is a closed 
course- only taught at 
the high school- 
students can search 
by clicking High 
School and the 
courses only at their 
school will be listed 



 

  

Courses listed 
with CRN and 
Term 

Click 
Request 
Class for 
desired 
course 



 

 

  

Select “view status” to 
continue. 



 

The yellow highlight shows student the items need to be completed 



 

This is where students list their courses for the requested term. For summer they should put: 
“Summer- No Courses”. This step has to be completed, it cannot be skipped. Commented [HY1]:  



 

Once an item is complete, the 
status will say “Complete” in 
this column 



 

If the student completed and uploaded the academic orientation certificate, they should click the first 
option.  If not, they should click the second option and then upload it. 
  



 

As others (DEPA, principal, etc.) complete their steps, students can see the completed steps in the 
Status column 
 

  

Student can 
select “Abandon”  
any time before 
the step goes to 
the academic 
coordinator to 
process the 
registration 



 

Here the student can see that the high school counselor has completed the high school 
recommendation step.  The ACCT221 class has been rejected and the next step is for the DEPA to 
review the course rejection. 

The ENGL101 class has been approved and the next step is for the academic coordinator to review 
the course. 



 

Once the academic coordinator reviews the class, the next step of DEPA approving the CRN and 
credit refusal form will be listed in the Steps column; the student will get a text message if the course 
is not approved: 

YOU WERE NOT APPROVED FOR ENROLLMENT IN ACCT221 ACCOUNTING I. PLEASE 
DISCUSS WITH YOUR HIGH SCHOOL 



 

Student can see the approved class is now ready to be processed by academic coordinator 
  



 

If the class is full and the student is on the waitlist 
  



 

If the academic coordinator cannot process the registration and a new section needs to be selected. 
Student will get text message/email. 
  



 

Student will be directed to list of sections.  They should view the Real-time course catalog to see 
which sections have seats available 
  



 

If the original section selected is the only section that works for the student or the student no longer 
wants the class, they can select that it no longer works with their schedule.  Otherwise, they should 
select an alternate section and Complete Step 
  



 

Status will say complete for registered course and student will receive text/email: 

 

CONGRATULATIONS! MONTGOMERY COLLEGE HAS ENROLLED YOU IN ENGL101 
INTRO TO COLLEGE WRITING 


