
 

 
 

 

Procedure for Teaching Written Responses 

Read the 
question. 

Analyze the 
question. 

What is the 
question 

asking me to 
do? 

Check the 
answer.

Orally state 
what the 

question is 
asking. 

The question 
is asking me 

to… 

Organize the 
information. 

Write the 
answer.

Revisit the text. 

•  Find the key word 
that identifies the skill 
or concept. 

• What does the skill or 
concept require me to 
do as a reader? 
~ Link to previous 
learning. 

• Skim or scan the text. 
• Where in the text can 
I find support for the 
answer? 
• Circle, underline, 
highlight, or sticky note 
information related to 
question.

• Use a graphic 
organizer as a 
scaffold (initially). 
~ Paraphrase 
information in text. 
~ Record the 
information in your 
own words. 
 

• Turn phrases 
(on graphic 
organizer) into 
sentences. 
• Oral rehearsal 
before writing. 
 

• Use a checklist to check 
work. 
~ Did I answer the question? 
~ Did I include support from 
the text? 
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