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 FARMLAND ELEMENTARY SCHOOL

 INFORMATION AND PROCEDURES
2018-2019
Students may enter building at 9:10 a.m.
                             School Hours are from 9:25 a.m. to 3:50 p.m.
            Office Hours are from 8:30 a.m. to 4:30 p.m.

PLEASE RETAIN THIS DOCUMENT FOR REFERENCE THROUGHOUT THE SCHOOL YEAR.

FIRST DAY OF SCHOOL ARRIVAL PROCEDURES
 Tuesday, September 4, 2018 
Students will enter through the front door and walk through the lobby to the stairwell exiting to the playground black top area behind the school.  
Car riders will enter through the double doors of the building.  They will proceed to the lobby, through the stairwell exit and then proceed to the playground black top.  Students will see teachers and parent volunteers with signs to direct them to the correct identified line-up area. 

Students in Kindergarten will line up on the fenced Kindergarten black top.

Students in grades 1- 2 will line up on the basketball black top.
Students in grades 3-5 will line up on the center black top.
In case of rain, students will line up outside their classrooms.

Morning Line-Up Procedures
Beginning on the second day of school, September 5: 
1. Children entering the building will be directed to line up in front of their classrooms and will enter their classrooms when the bell rings.

2. It is not safe for children to be dropped off before 9:10 a.m. because adult supervision is unavailable. Parents who need assistance with day care arrangements can inquire with Kids After Hours, the day care program housed here at Farmland (301-933-6888). 

3. When adults drive students to school, they need to follow the Drop-Off Plan procedures (see below).
4. Be sure to note the “No U Turn” signs in the front of the school.
5. Please do not park in the staff parking lot or in the circular drive in front of the school.

6. Students who arrive after 9:25 a.m. will be marked late and must be accompanied to the main office by a parent or guardian in order for the student to be signed in and marked present. It is important to arrive no later than 9:20 to provide your child time to unpack and greet his or her friends before the start of the instructional day which begins at 9:25. Arriving at school at 9:25 or later causes a disruption for the other students and does not permit your child this important settling in time.
Car Drop Off Plan – Rain Or Shine

Vehicles may enter the drop off loop at the right side of the building between 9:10-9:20 a.m.  Vehicles should enter the loop and stay to the right side in order to drop off students safely and avoid a traffic jam.  
1. Students may only leave cars on the right passenger side of a vehicle and must wait until the car reaches the drop off sidewalk.
2. Patrols will be on duty to ensure that students exit vehicles safely and to provide directions for morning line-up. Please speak with your children about following the directions of the patrols and respecting the patrol authority.
3. As vehicles approach the drop off, students should be ready to leave vehicles immediately.  Parents are asked to remain in their cars and to drive out of the loop after students have safely left the vehicle.  Cars need to remain in line until the vehicle in front of them has proceeded.  Do not pass another car at any time.
4. Patrols will be available to assist Kindergarten students to the correct line-up area.

5. Some visitor parking is available in the staff lot.  The car loop door entrance is only available until 9:20 a.m. After that time, parents should park on the street to drop their children off.  Cars are not permitted in the bus loop at any time marked as arrival and dismissal times.  A posted sign of these times is at the entrance to the main school parking lot.  Cars can be ticketed for passing a school bus when unloading or loading children.
6. Do not make U-turns in front of the school on Old Gate Road.

Afternoon Dismissal

1. The regular school day ends at 3:50 p.m.  Dismissal begins with walkers at 3:47 p.m.
2. Parents who are picking up their children at the end of the day are asked to wait on the grassy area near the flagpole.  Thank you for not standing in the front of the building or directly in front of the main doors which causes a bottleneck and presents a safety hazard when large numbers of students try to leave the building. Your cooperation is appreciated even when the weather is not friendly.

3. Do not park in the staff parking lot or enter the circular drive unless you have a handicapped permit.

4. Parents who pick up students in the afternoon for an appointment must come to the office before 3:30p.m. Students will not be called down from classrooms after 3:30p.m. as the office is busy with ensuring an efficient and safe dismissal so that all children get to their proper destination.
Walkers
1. Please select a safe, regular route for walking to and from school and teach your children the correct procedures for crossing.

2. Remind children to follow directions of the patrols who help Farmland maintain its excellent school safety record.

Bus Transportation

1.
Two letters with bus information from the Transportation Office are enclosed. One letter contains information from the Division of Transportation and the other includes the routes for Farmland Elementary School.  

2. Route numbers, not bus numbers, will be displayed in the second window on both sides of all buses.  Color-coding also is used to help our younger and international students know to which of the nine different buses they are assigned. 
3.  It is important that your child knows his or her bus color and route number.  It is helpful to write the information and attach it to your child’s shirt or backpack for the first few days.  For children in Kindergarten and Grade 1 or new to riding the bus, it is helpful to write down his or her bus color, route number, and bus stop.  Buses are called at dismissal by the bus color.
4. Adjustments in bus routes or stops often are made both at the beginning of school and during the school year.  

5. Road construction, poor weather conditions, and accidents often cause delays when picking up and returning students.  Remember that traffic delays and weather affect school buses.  Transportation states that parents should be at the bus stops ten minutes before the scheduled bus time even though, on occasion, they may need to wait for buses to arrive.  

6. If you have concerns about your child’s bus, please call the bus depot at 301-469-1070.  The school will not have information once a bus leaves the school grounds.
School Meals and Milk

1. Snacks at lunch are offered for children in grades 1 – 5 on alternating days.  Be sure to establish your family expectations about the purchase of second lunches and snacks.  Children will not be allowed to purchase more than one snack.  If you do not want your child to purchase snacks or a second lunch, please let the cafeteria manager know in advance.
2. For more cafeteria news and elementary school meals information, visit Montgomery County Food Services on the Web at www.montgomeryschoolsmd.org/departments/foodserv.
Attendance
Parents should call the school in the morning before 8:50 a.m. if a child will not attend school that day.  For your convenience, an answering machine is turned on when the school is closed so that parents can leave messages about absences.  You may call the school before the official school opening time to tell us your child will not be in school. The answering machine will record your child's name, his or her teacher, and the reason for the absence (240-740-0660). If the school is not notified of an illness or doctor’s appointment, the absence will be recorded as an unexcused absence.  
Illness and Emergencies
1. If your child becomes ill or involved in an accident at school, parents will be contacted to come to the school.  It is important that families complete the information sheets with accurate home and work information and emergency contact numbers.  In the event your child must be transported to the hospital, this information is critical.

2. Please notify the office when you have a change of address or telephone number (home or business), or if there is a change in the name or telephone number of the person to be contacted in case of emergency.  Please arrange with a neighbor, relative or friend to be the emergency contact.

Immunization Records

Please remember that Maryland state law requires schools to have immunization information on file for students before they start school.  If you have not submitted your child's immunization record to us yet, please do so as soon as possible.
Parent Visits to School
1. Farmland is equipped with an access control system (ACS) that requires all visitors to be electronically admitted.  The ACS consists of a surveillance camera installed at the school’s main entrance with a second camera at another entrance.  When you arrive at school, a sign will ask visitors to push a button to alert main office staff of your arrival.  Your image will pop up on a computer screen in the office and we will be able to see and hear you.  We can then unlock the doors remotely.  This remote locking system, controlled from the main office, will allow entry into the building during the period between students’ morning arrival times and afternoon dismissal times.  When a visitor arrives during these times, they will be prompted to press an alert button at the main entrance. 
2. A visitor must present a form of photo identification such as a driver’s license to be admitted to the building.  This practice is to ensure the safety of students.  

3. If a parent decides to take their child home after visiting the classroom, parents must come to the main office before taking a student out of the building.

The staff at Farmland is very excited to welcome you to the new school year.  We know it is going to be another spectacular year!
Mary Bliss




Aara Davis-Jones
Principal




Assistant Principal
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