
A Message from Principal Brunson…..     

 

We were thrilled to have had the opportunity to meet and greet many of our Cloverly 

families at Family Movie Night and at Back to School Nights.  Thank you for your 

continued interest in and support of our outstanding programs and activities.  We look 

forward to working in partnership throughout this school year.   

 

As our community continues to grow and become more diverse, it is essentially that we 

make changes in our communication.  Some of the school-to-home communications will 

be translated in Spanish for the purpose of reaching our Hispanic/Latino families.  

Portions of this letter were translated in Spanish.   

 

Safety Procedures 

We are continuing our efforts to ensure that Cloverly Elementary School remains a safe 

and secure school for students and staff.  Please read the attached information, Cloverly’s 

Emergency Crisis Procedures, which includes the same information that was shared 

during the September PTA meeting.  In addition to these procedures, we are asking for 

your cooperation in observing the following safety rules: 

 Staff members carry ID badges.   

 All visitors must enter through the main doors.  Reminder signs are posted at 

the entrance doors.  

 All visitors and volunteers must first sign in and obtain a visitor pass/ID badge 

in the main office before reporting to a classroom or office. 

 If you need to pick up your child before dismissal, please sign him/her out in 

the office before 3:25 p.m.  You may be asked to provide identification. We 

will call the classroom teacher and have your child sent to the office area 

where they will meet you. Teachers have been instructed not to release a 

student unless they have been authorized by a call from the office.   

 We will not release a child to someone other than a parent UNLESS that adult 

is designated as the emergency contact on the yellow cards or on the pink 

emergency release information sheet.  

 Make sure that all emergency information is complete and turned in on the 

yellow cards and pink sheets. You may stop by the office to double-check 

your emergency information or to make sure your child has indeed returned a 

completed card/pink emergency sheet to the school. 

 Parents dropping off children should utilize the traffic circle. Please drive 

slowly and safely. While in the traffic circle, children must exit vehicles at 

curbside instead of walking between cars to get to the sidewalk.     

 

MCPS Launches New, User-Friendly Calendar Tool 

MCPS has launched a new, user-friendly online calendar tool for families. The tool is 

customizable and users can “build their own calendar” based on select categories and 

what interests them most. The calendar can be displayed by month or up to 12 months at 

a time. Users can choose to see the days that schools are open and closed, Board of 

Education meeting information, fine arts events, cultural and religious holidays, and 

more, such as Parent Academy workshops. The calendar can be viewed as a list or in a 



calendar template; it can also be printed or downloaded to a computer or mobile device in 

iCal format. Access it from the MCPS home page or at 

http://www.montgomeryschoolsmd.org/calendar/.  

 

MCPS Lanza, Nueva, y Fácil de Usar Herramienta de Calendario 

MCPS ha lanzado una nueva herramienta de calendario fácil de usar para las familias. La 

herramienta es personalizable y los usuarios pueden "construir su propio calendario", 

basado en categorías selectas y lo que les interesa. El calendario se puede mostrar por 

meses o hasta 12 meses a la vez. Usted puede ver la información del calendario de todo el 

sistema, como los días que las escuelas están abiertas y cerradas, información de las 

reuniones del Consejo de Educación, eventos de bellas artes, vacaciones culturales y 

religiosas, y más, como por ejemplo los talleres de la Academia para Padres. El 

calendario se puede ver como una lista o en una plantilla de calendario; también se puede 

imprimir o descargar a una computadora o dispositivo móvil en formato iCal.  

Usted puede accederlo desde la página principal de MCPS o en  

http://www.montgomeryschoolsmd.org/calendar/ .  

 

Guidelines for Respecting Religious Diversity  

MCPS has developed a new guide that answers many of the frequently asked questions 

about the accommodation of students’ religious beliefs and practices in school and during 

school-sponsored activities. The publication, Guidelines for Respecting Religious 

Diversity, was developed in collaboration with the Montgomery County Executive’s 

Faith Community Working Group and other stakeholders to provide clear information for 

students, families, staff, and the community. MCPS is committed to promoting respect 

and appreciation for the religions, beliefs, and customs of its diverse student population. 

The publication has been translated in eight languages—Spanish, Chinese, French, 

Vietnamese, Korean, Amharic, Farsi, and Arabic, and is available at 

www.montgomeryschoolsmd.org/info/religiousdiversity/.   

 

Normas para Respetar la Diversidad Religiosa  

MCPS ha desarrollado una nueva guía que responde muchas de las preguntas frecuentes 

sobre las adaptaciones para las creencias y prácticas religiosas de los estudiantes en la 

escuela y durante actividades auspiciadas por la escuela. La publicación, Normas para 

Respetar la Diversidad Religiosa, fue desarrollada en colaboración con Montgomery 

County Executive’s Faith Community Working Group y otros interesados para proveer 

información clara a los estudiantes, las familias, el personal, y la comunidad. MCPS tiene 

como compromiso fomentar el respeto y la apreciación por las religiones, creencias, y 

costumbres de su diversa población estudiantil.  

 

La publicación ha sido traducida a ocho idiomas—español, chino, francés, vietnamita, 

coreano, amárico, farsi, y árabe, y está disponible en 

http://www.montgomeryschoolsmd.org/info/religiousdiversity/.   

 

Strengthening Communications with Spanish-speaking Families 

MCPS has launched new multimedia tools that will enable Spanish-speaking families to 

more easily engage with schools and the district. The new resources include a redesigned 
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website; a mobile app; and a Facebook page, all in Spanish. The redesigned website 

features new content as well as an expanded amount of information that had previously 

been available only in English. A new series of videos—Consejos para Padres—provides 

helpful tips for parents delivered by Spanish-speaking MCPS staff members. Other video 

highlights include Momentos Informativos, which provide news and information about 

MCPS, and Guia para Padres, videos that help parents understand and navigate the school 

system. The videos will be available on the website and on MCPS TV, as well as on 

social media sites, including YouTube, the MCPSEspanol Twitter feed, and the 

new Spanish Facebook page (www.facebook.com/mcpsespanol). The videos also will be 

available on the new Spanish mobile app, which can be downloaded from the Apple store 

and Google Play. For more information, visit www.montgomeryschoolsmd.org/es/. 

 

Fortaleciendo las Comunicaciones con las Familias Hispanohablantes 

MCPS ha puesto en marcha nuevas herramientas de multimedia que permitirán a las 

familias de habla hispana participar con mayor facilidad en las escuelas y el distrito. Los 

nuevos recursos incluyen un sitio rediseñado de internet; una aplicación móvil; y una 

página de Facebook, todo en español. El sitio rediseñado de internet cuenta con nuevos 

contenidos, así como una cantidad amplia de información que había estado previamente 

disponible sólo en inglés.  Una nueva serie de vídeos-Consejos Para Padres-proporcionan 

consejos útiles para los padres de parte de los miembros del personal de MCPS que 

hablan español. Otros puntos destacados en video incluyen Momentos Informativos, que 

proporcionan noticias e información de MCPS y Guía Para los Padres, videos que ayudan 

a los padres a entender y a navegar el sistema escolar. Los videos estarán disponibles en 

la página de internet y en MCPS TV, así como en los sitios de medios sociales, como 

YouTube,  Twitter de MCPSEspanol, y la  nueva página de Facebook en  español.  Los 

videos también estarán disponibles en la nueva aplicación móvil en español, que se puede 

descargar desde su  Apple Store y Google Play.  Para mas información, ingrese a 

http://www.montgomeryschoolsmd.org/es/.  

 

Sign-up for MCPS QuickNotes  

MCPS QuickNotes is a free e-mail service that provides subscribers with important news 

and information about MCPS programs and activities, plus emergency information. 

MCPS QuickNotes is offered in seven languages: English, Spanish, French, Korean, 

Chinese, Vietnamese, and Amharic. Visit www.mcpsquicknotes.org to subscribe.  

 

Regístrese para MCPS QuickNotes  

MCPS QuickNotes es un servicio gratuito por correo electrónico que ofrece a los usuarios 

información importante acerca de los programas y actividades de MCPS, además de 

información de emergencia. MCPS QuickNotes se ofrece en siete idiomas: inglés, 

español, francés, coreano, chino, vietnamita y amárico. Ingrese a 

www.mcpsquicknotes.org para subscribirse.  

 

School Communication 

In an effort to reduce paper, we will be communicating school information, including but 

not limited to, emergency procedures, our School Improvement Plan, Cloverly’s 

Behavior Management Policy, calendar updates, and field trip information on our 

http://www.montgomeryschoolsmd.org/es/
http://www.facebook.com/mcpsespanol
http://www.montgomeryschoolsmd.org/es/
http://www.mcpsquicknotes.org/
http://www.mcpsquicknotes.org/


Cloverly website at http://www.montgomeryschoolsmd.org/schools/cloverlyes/, by email, 

and by phone.  Please make sure your child’s teacher has your current email address, 

home address, and telephone numbers.  As indicated before, make sure your yellow cards 

and pink emergency cards have been updated with most current contact information.  

This year’s school improvement plan will be posted by October 9  

 

Let’s Talk About Reading 

Are you interested in knowing more about how teachers determine students’ reading 

levels?  Are you interested in knowing more about how reading levels are linking to 

grade the Common Core State Standards and grading and reporting?  Do you have 

questions about the layout of the reading program at Cloverly Elementary School?  

Please join Mrs. Delikat, reading specialist, at Understanding Reading Levels: Parent 

Information Session on Tuesday, October 6 (30 minutes prior to the PTA meeting).  All 

Cloverly parents, preK-5 are invited to attend this session.  Food refreshments will be 

provided by our PTA.   

 

October PTA Meeting 

Parents, please try to attend the October PTA meeting, which is scheduled for October 6, 

starting at 7:00 p.m. During this meeting, I will be sharing a crosswalk of activities and 

decisions which led us to the development of this year’s school improvement plan and 

steps we are taking to ensure the health and well-being of students.  Daycare will be 

provided at this meeting.   

 

Family Reading Night  

Are you ready to fall into a good book? Cloverly's Family Reading Night is Thursday, 

October 8 from 6:30 until 8:00.  Wear your PJs, grab a comfy blanket, and head to the 

gym!  Published author Shawn K. Stout will read a chapter from her book and spend the 

rest of the evening with us.  Find out more about our visiting author at shawnkstout.com.  

There will be literacy-inspired activities and plenty of time for family reading.  This year 

we encourage families to enter our Book Character Pumpkin and Gourd Decorating 

Contest.  You do not need to be present at Reading Night to enter the contest - all 

guidelines and the Delikat Family example are posted on the Cloverly website under 

Announcements.  Decorated pumpkins and gourds are due to school by October 7th so 

we can vote during Reading Night.  Come help us celebrate autumn and literacy!  We 

have 70 families, preK to grade 5, already registered for this free event and we need your 

family to join in on the fun!  If you haven't registered yet, please do so by October 5th.  

Fill out a registration form (on the school website) or email 

Kristen_A_Delikat@mcpsmd.org by October 5th.  Happy Reading!    

 

Halloween Parade and Parties 

Calendar change!  The Halloween parade will start at 1:55 p.m. (outside on the 

recess field) and parties will begin at 2:20 p.m. on Friday, October 30. Please be 

aware that many of our students have severe food allergies.  Before purchasing store-

bought food items that will be consumed by students at Halloween, carefully check food 

labels for items containing nuts or have been processed by equipment that was exposed to 

nuts.  Be on the lookout for additional communication from classroom teachers or your 
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room parents about other foods you should not purchase due to food allergies.  We will 

not be conducting food check-ins.    

 

If you have any questions, concerns, or ideas about Cloverly’s instructional program, 

please do not hesitate to contact me at 301-989-5770 or by email 

Melissa_A_Brunson@mcpsmd.org.  My doors are always open to you! 
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Cloverly’s Emergency Crisis Procedures 
 

As part of the Local School Emergency Plan and to prepare for any potential emergencies 

that occur on or around school grounds, all Montgomery County Schools are required to 

practice with staff and students six specific emergency preparedness drills per year.  The 

mandated drills were identified as Evacuation, Shelter in Place, Reverse Evacuation, 

Lockdown, Drop, Cover and Hold, and Severe Weather.  Ten Fire drills are also to be 

practiced throughout the year.   The descriptions and procedures for each kind of drill are 

as follows: 

 

 Shelter is a term used in an emergency at a Montgomery County Public Schools 

(MCPS) facility that requires all students to be accounted for and under 

supervision. A Shelter situation could be called if a student or staff member was 

seriously injured in the hallway or if a serious situation was occurring in the 

community. Students and staff would be alerted by an announcement via the 

intercom system that a Shelter situation was in effect. All emergency team 

members would report to the office while students either remained in or reported 

to their classrooms. Attendance would be taken immediately to account for all 

students. An announcement would be made notifying everyone that the Shelter 

situation had ended.  

 

 Lockdown is a term used at a MCPS facility when an immediate lockdown of 

classroom and other doors is warranted. A Lockdown would be called in the event 

that someone either near or in the school building posed an immediate threat to 

students or staff. Similar to a Shelter situation, students and staff would be alerted 

by an announcement via the intercom system that a Lockdown was in effect. All 

students would either remain in or report to their classrooms or the nearest 

securable location. In the event of a Lockdown all window blinds would be 

drawn, attendance would be taken, and all students would be accounted for. 

Following the Lockdown, an announcement would be made notifying everyone 

that the Lockdown had ended.  

 

 Evacuation is a term we use at a MCPS facility when we need to evacuate in the 

event of an emergency. A fire drill is an example of an evacuation.  Students and 

staff would be alerted to evacuate by an announcement via the intercom system or 

by the fire evacuation alarm.  Students and staff are directed to go in designated 

areas away from the school building.  Attendance is taken to ensure that each 

person is accounted for.  

 

 Reverse Evacuation is a term we us at a MCPS facility when we have an 

emergency outside of the school while the whole school is outside.  It requires 

students and staff to re-enter the building and return back to classrooms.  Teachers 

would then email Cloverly Private if everyone is present or if anyone is missing 

from the classroom.  Outside windows would be shut down and completed closed.  

The classroom and overall school schedule would continue as normal. 

   



 Severe Weather (Tornado/Hurricane Warning) – Occupants of portables 

would immediately come into the building.  Any outside activities would cease 

and everyone would come inside the building.  Shut doors and place students and 

staff in weather-safe position (i.e. sitting down, head down towards feet, facing 

the wall).  

 

 Drop, Cover, and Hold (Earthquake drill) is a term we use when there is 

imminent danger resulting from an earthquake.  The incident commander will 

provide instructions for the rest of the staff, students, and visitors to follow over 

the public announcement (PA) system. Persons must drop down to the ground, 

cover by going under a desk and putting their hands over your heads, and hold by 

holding the desk or table leg.  Persons must stay under the desk or table until the 

incident commander has reported over the PA that the drill has ended. 

 

These procedures were shared at the September PTA meeting. If you were not able to 

make the PTA meeting and/or you have questions, feel to contact Mrs. Sifri or me by 

phone at 301-989-5770.   


