
Start

No

1. Run sheets. 3. Has appeal 
time?

2. Enter route 
times.

3.1 Enter route 
times.

4. Same stops/
school?Yes 5. Appealed 

times. Yes

No

8. Old FTE =
New FTE?

7. Compare 
FTEs. Yes

9. Eff. Date prior  
Oct 20?No

No

Yes

10. PAR needed

8.1 No PAR 
needed

9.1 New times 
> old times?No

6. Temp work?

No

6.1 Determine 
Neg Dif.Yes

9.4 Perform 
other work

11.1 Wait until is 
time

Yes

11. Release 
PARs to HRIS?

No

12. Check/adjust 
errors. Yes13. Send data to 

HRIS14. Rejects?

14.2 Make 
correction

Yes

End No

14.1 Correction 
necessary?

No

Yes
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8.2 Temporarily 
file.

9.3 Cut FTE, 
Hrs?No

Yes

9.5 Emp. 
Complied?

Yes

No

9.2 Employee’s  
options.


