
Start

No

Yes

No

End

1. FTU post 
“Daily Log” 

(DL)

07/15/2010Daily Log Todd Watkins - Director

Field Trips

2. Depot reviews 
DL

3. Assign “Open” 
activities.

5. Contact FTU.  
Assign new 

driver.

6. Write change 
in ticket and DL

7. Trip 
cancel?7.1 Cancel in DL

11. Check if 
cancel or 

request ticket 
from driver

12. File 
completed DL.

8. Completed 
tickets to 

Timekeeper.

9. Forward 
tickets to FTU.

No

4. Driver 
change? Yes

10. All turned 
in?

Yes


