
Start

15. Adding?

3. Removing?
4. Terminated, 

resigned or 
retired?

Yes Yes

8. Taking LTL 
(<60) or HLA?

No

Yes

No
No

12. Transferred 
to another 

depot?
YesYes

18. Subs 
becoming 

permanent?

Yes

20. Returning 
from LTL (<60) or 

HLA?

No

Yes

Yes

23. Transferred   
from another 

depot?

No

Yes

16.  New 2920s 
became 
2910s?

No

Yes

No

27. Create 
payroll.

No

No

25. Has TAS 
asked  not to 
create payroll 

yet?

No

Yes

1. Employee 
changes.

2. Keeps folder w/
above documents.

5. Print Employee’s 
Gen Info and Route.

6. Forward to 
Depot’s Secretary.

7.  Change 
employee’s data.

9.  Change 
employee’s data. 10. Notify TSA. 11. Change route 

status.

13. Change 
employee’s data

14. Notify new 
Depot’s staff

17. Change class 
code

19. Change 
employee’s data.

21. Notify TSA. 22. Assign route 
back.

24. Assign new 
route.

26. Wait as 
instructed.
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End


